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A- Pre-engagement Request

1- General information 
	Date of Pre-engagement
	

	Company Name
	

	Address 
	

	Website, Email and Phone number
	

	locations where the client’s activities are undertaken
	

	Contact Person Name and position 
	

	Legal Status 
	

	Statutory and Regulatory Requirement 
	


2- Interested Parties

	Intended user
	

	Responsible Party
	


3- GHG Calculations

	· Is the GHG Calculated by a consultancy
	 FORMCHECKBOX 
  Yes, what’s the name of consultancy

 FORMCHECKBOX 
  No.

	· Was a special computer software used for the calculation
	 FORMCHECKBOX 
  Yes, what’s the  name of the software

 FORMCHECKBOX 
  No.

	· Which criteria (standard/regulations/ /etc…) was applied for the calculation? 
	 FORMCHECKBOX 
  ISO 14064-1

 FORMCHECKBOX 
  Other.....

	· What’s the GHG Programmes within 

the scope of validation / verification ?
	

	· Project’s name (*project only)
	

	· Project’s address (*project only)
	

	· Type of engagement
	 FORMCHECKBOX 
  validation

 FORMCHECKBOX 
  verification 

 FORMCHECKBOX 
  AUP

 FORMCHECKBOX 
  Mixed engagement

	· Level of assurance 
	☐ Reasonable 

☐ Limited 

	· Materiality thresholds %
· Who does specify its materiality Thresholds?
	…………% 
☐ Intended user 

☐ agreed validator/verifier & client

	· Scope of validation / Verification: 


	a) Boundaries;

☐ Financial control 
☐ Operational control

☐ Equity share……………………………………………………………………………………………

	· 
	b) Facilities, physical infrastructure, activities, technologies and processes;

· The table below for each facility type (e.g. Office, warehouse, manufacturing, distribution center, etc.) In your organization that is included in this type of engagement.

Facility Type
Number of Facilities
Locations (Region /Countries)
Estimated Emissions (kgCO2eq.)


	· 
	c) GHG SSRs;
	e.g. Natural Gas ….

	· 
	d) Types of GHGs;
	e.g. CO2….

	· 
	e) Time period. 
	e.g. 2020

	· 
	Baseline year (Verification)
	e.g. 2019

	· 
	 Baseline 

year scenarios (Validation)
	e.g. 2019

	· 
	Quantification Methodologies
	☐ GHG activity data multiplied by GHG emission or  

     removal  factors 

☐ Measurement, (either Continuous, or Intermittent) 

☐ Combination of measurement and calculation

	· 
	Data Collection Method
	☐ Manual database system (e.g. excel workbook) 

☐ Combined manual and computerized database system 

☐ Computerized database system (e.g. third party tracking 

     software or system)

	In Case Emission By Category 

	Category 1:Direct GHG emissions and removals
	Subcategory 
	Type of GHG 
	Amount

	
	Direct emissions from stationary combustion
	
	

	
	Direct emissions from mobile combustion
	
	

	
	Direct process emissions and removals from industrial processes
	
	

	
	Direct fugitive emissions from the release of GHGs in anthropogenic systems
	
	

	
	Direct emissions and removals from land use, land use change and forestry (LULUCF)
	
	

	Category 2:Indirect GHG emissions from imported energy
	Indirect emissions from imported electricity
	
	

	
	Indirect emissions from imported energy
	
	

	Category 3: Indirect GHG emissions from transportation
	Emissions from upstream transport and distribution for goods
	
	

	
	Emissions from downstream transport and distribution for goods
	
	

	
	Emissions from employee commuting
	
	

	
	Emissions from client and visitor transport
	
	

	
	Emissions from business travel
	
	

	Category 4: Indirect GHG emissions from products used by an organization
	Emissions from purchased goods
	
	

	
	Emissions from capital goods
	
	

	
	Indirect GHG emissions from services used by organization
	
	

	Category 5: Indirect GHG emissions associated with the use of products from the organization
	Emissions or removals from the use stage of the product
	
	

	
	Emissions from downstream leased assets
	
	

	
	Emissions from end of life stage of the product
	
	

	
	Emissions from investments
	
	

	Category 6: Indirect GHG emissions from other sources
	
	
	

	In Case Emission By Scope 

	
	Type of GHG 
	Amount

	SCOPE 1
	
	

	SCOPE 2
	
	

	SCOPE 3
	
	


	Existing documentation (Please submit the documents listed below)

	☐
	Quantification Methodologies (including data selection and collection, selection or development of GHG quantification model)

	☐
	Calculation GHG emissions & removals

	☐
	a base-year review and recalculation procedures

	☐
	Monitoring plan / sampling plan

	
	GHG Statement and mitigation of GHG 

	☐
	Control Measures (procedures)

	☐
	Emission Report of previous year 

	☐
	Risk ASSESSMET

	☐
	Evidence the assessment of uncertainty associated with the quantification approaches and determines the uncertainty at the GHG inventory category level (including if it’s not possible or cost effective, please justify)

	☐
	Any further information you think may be important for us? Example: language differences, safety conditions issue at your site, threats to impartiality, etc.

	Desirable V/V Execution Date ……………….

	DECLARATION: The above information is true to the best of my knowledge and belief and I am authorized to provide such information on behalf of the company.

	Name
	
	Position 
	
	Signature
	

	ISCF Official Use 

Can the Application Proceed for a pre-engagement review:            FORMCHECKBOX 
 Yes          FORMCHECKBOX 
 No

	Name of Application reviewer
	
	Signature 
	
	Date 
	


B- pre-engagement Review

	1
	An applicable programme exists or a programme is to be established
	

	2
	Is The claim understood (e.g. context, content and complexity)? 

	 ☐ yes                ☐ no                   

 ☐ Remarks / additionally required information:

	3
	Have the objectives and scope of the validation/verification been agreed with the client
	☐ yes                ☐ no                    

☐ Remarks / additionally required information:

	4
	Have the specified requirements against which the claim will be validated/verified been identified and are suitable?


	☐ yes                ☐ no                   

☐ Remarks / additionally required information:

	5
	Where applicable, have the materiality and level of assurance been agreed?


	☐ yes                ☐ no                   

☐ Remarks / additionally required information:

	6
	Can the process for validation/verification activities be achieved (e.g. evidence gathering activities, evaluation of gathered evidences?


	☐ yes                ☐ no                   

☐ Remarks / additionally required information:

	7
	Is the calculation of validation/verification duration available and appropriate?


	☐ yes                ☐ no                   

☐ Remarks / additionally required information:

	8
	The validation/verification body has identified and has access to the resources and competences that are required to undertake the validation/verification activities?

1- 
	☐ yes                ☐ no                   

☐ Remarks / additionally required information:

	9
	The time frame for the planned validation/verification can be proposed?

2- 
	☐ yes                ☐ no                   

 ☐ Remarks / additionally required information:

	10
	All requirements for conducting the project in line with the defined circumstances are fulfilled. Therefore, the proposal can be approved
	


Place / Date …………………………………………………………………….
Technical Manager / Verifier/Validator Signature…………………………….
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